Instructions for 1070/613 (Page 13) to document Administrative Absence to Obtain a Legal Marriage

The NAVPERS 1070/613 can be found here:
http://www.public.navy.mil/bupers-npc/reference/forms/NAVPERS/Documents/NAVPERS%201070-613%20(Rev.%2008-2012)_RE.pdf  

The MILPERSMAN can be found in the Navy Personnel Command Reference Library linked on the home page under MILPERSMAN:
http://www.public.navy.mil/bupers-npc/reference/milpersman/Pages/default.aspx 

Fill out NAVPERS 1070/613 blocks as follows:
SUBJECT:
Administrative Absence to Obtain a Legal Marriage

PERMANENT vs. TEMPORARY:
Check PERMANENT.

AUTHORITY:
DoDI 1327.06 "Leave and Liberty Policy and Procedures"
ALNAV 061/13
MILPERSMAN 1050-440

IN THE MAIN BODY OF THE FORM, COPY AND PASTE THE FOLLOWING:
DoDI 1327.06 Policy: The Secretary concerned may grant an administrative absence to a Service member who is part of a couple that desires to get married, but is assigned to a duty station located more than 100 miles from a U.S. state, the District of Columbia, or other jurisdiction that allows the couple to marry. When two Service members are part of a couple and desire to get married, both members may be granted an administrative absence, if qualified.
Eligible Service members assigned within the Continental United States (CONUS) may be granted an administrative absence for a period of up to 7 days. Eligible Service members assigned outside CONUS (OCONUS) may be granted an administrative absence for a period of up to 10 days. 
MILPERSMAN 1050-440 Requirements:  To determine the appropriate number of days to authorize, Commanding Officers should consider operational requirements, state marriage requirements, and the travel time. The administrative absence must be documented in a member’s service record with a Page 13 entry as this benefit may only be taken once in a Sailor’s career. Upon return, military members are required to provide proof of the marriage to their command or the period of absence will be charged as annual leave. The number of days administrative absence will be based on:
(a) Travel Time. MPM 1050-440 authorizes two travel days  to CONUS members, which will count towards the 7 day administrative absence maximum and up to 5 days for OCONUS travel, which is included in the up to 10 days of OCONUS administrative absence maximum.
(b) State Mandated Waiting Period. Eligible members will take care of the state administrative requirements for marriage online or by mail, where possible, in advance of the administrative absence to avoid and/or accomplish the state mandated waiting periods that occur when applying in person.
Extensions of this administrative absence period for the convenience of the Service member(s) will be charged to the member's leave account. This administrative absence to obtain a legal marriage may be granted only once during the career of a Service member regardless of the number of administrative absence days used.
I _____________________________ (print name and rank of requesting Sailor) understand the Administrative Absence to Obtain a Legal Marriage Policy as stated above and certify that I am eligible. I understand that I may only use this leave one time in my career. I also understand that I shall provide proof of my new marriage to the command upon return from this period of absence or I will be charged annual leave.
                                                                        ___________________________________
                                 Sailor Signature               Date

I _____________________________ (print name and rank of requesting Sailor) took an Administrative Absence to Obtain a Legal Marriage from ________________date to ________________date and produced my marriage certificate to the command to show proof of the marriage.  Date of marriage_____________________.
                                                                       ___________________________________
Sailor Signature                Date
